
- *.  , . OEORQIA DEPARTMENT OF HUMAN RESOURCES 
APPLICATION FOR RECORDS RETENTION SCHEDULE I OFFICE OF AOMINISTRATIVE SERVICES 

~~ 

I "-. - . . _- -I-,,.- . ~_-.,~.-~-=I^_/~._ I -- RECORDSMANAOEMENT UNIT . ___I__ i;j~. 

For instructions on completing this form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Ge&a 
30334. Phone. (404) 6564976' GIST: 221-4983 - ~.~~~~ ~~~~ . ~~ ~~ ~~ ... __1_1. ~ 

I. GEORGIA DEPARTMENTOF HUMAN RESOURCES 
Divis ion  of Family and Children 
kanagement Information Systems 

Telephone Number 

~ ~ 

tpplicstion Data 

61 16/83 ~ 878 Peachtree S t .  N.E. 
tpplication Number At lan ta ,  Ga .  30357 -' 

~~ ~- .. ~~ ~ ~ 

OHR i Working Title i3iarron to Contact 

83-14 _ _  
~ ~~~~~~~~~ - ._____ 

a. 
b. 0 Diapow,of present accumulation; no further accumulation anticipated. 
c. OAnmnd:Application No. Check One: 0 Change: 0 Supercede; 0 Void 

Enablish Retention Schedule; record will mntinue to ammulate. 

- ________.__ -- ... -_ ~~ 

I. Oat61 of Series 1%. Records Serial Tiila ffollowsd by tlfle usd in office: if dlffemtl 
(Georgia Child Welfare I n f o m a t i o n  Systems' Transact ion Register) ' 

I 

-----_I_ ~ ~ j . ~ _ . ~  
Transac t ion  Reg i s t e r  

iirlinst Latest 
,a35 Q; i pa te  

1/82-- 
i.. Diviuon and m i c a  Function' '.. . - What il the function of the Divlsiolr and tha.0ffi.s in which this W r d  'b ier  is ht6ded) ~ . . . % ' I  ' '  

the Diirision of Family and Children Se rv ices ,  through the  l eade r sh ip  of the  Di rec to r  is 
responsible f o r  adminis te r ing ,  superv is ing ,  and r e g u l a t i n g  s e r v i c e s  t o  d e p r i v e d  c h i l d r e n ,  
i d u l t s ,  and families, State-wide;  f o r  s e rv ing  as l i a i s o n  wi th  the  Regional Of f i ce  of  HHS 
:oncerning the  s t a t u s  of  the  S t a t e  S o c i a l  Serv ice  Plan and f o r  c l e a r i n g  pol icy  ques t ions ;  
md f o r  working wi th  DHR Of f i ce i ' and  Divis ions to  r e so lve  problems a f f e c t i n g  the  operation 
>f the  Divis ion.  
rhe Management Information Systems Sec t ion  i s  reapons ib le  f o r  t h e  continuous planning, dev 
rlopment, implementation, and maintenance of a system j h i c h  w i l l  provide information t o  
improve the  management and q u a l i t y  of s e r v i c e s  t o  c h i l d r e n  as ou t l ined  i n  the  S t a t e  Plan; 
Eor conducting ongoing eva lua t ion  of  programs w i t h i n  the  Div is ion  and reconunending any ~ - 
m o g r a m a t i c  changes t h a t  are indica ted  as needed by the  per iodic  eva lua t ions ;  and f o r  
#orking wi th  o t h e r  research  and eva lua t ion  components of t he  Department. ______.__ -__ 
I. Records Series Dewiption Thi  file containa tho following &urnenti /include form numbsrs.md tit&$, if my):  Attach amp la  of the file. 

- I "  L - .  . . . . ~  ~! , .; , j"r1  j-i. 
Dc-xments relating to: record ink  d&yTdata^ tran&acfiOtte' df thti-Ge&rgfa Child Welfare I n f o m a t i o n  

System 

Includedare: GCWIS Transac t ion  Register, which provides a record of d a t a  en tered  about 
r e c i p i e n t s  of the  c h i l d  welfare system. 

File irarranged: chronologica l ly  by d a t e  of r e p o r t  

.- l_.-_ll_l~____.___~__-. 
I. Monthly Referenee R m  How often am record~ referrea to wnich am: 

Seven m twelw months uld 1 ; Om to aix month] old 2_- ; 
twentyfive monthr and older 0 

I. Annual Rats of Accumulation or Ramrds 

Thirteen to twenty-four month] old d--"-.- ; 
I 

_. I - I_ __.._ll_l_ 



d.- 
r l l  !. 

Th6m inpuctiona apply to all prior and future occurnula nr of the aarles. 


